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1. O0mas xapakTepucTHKa pado4eil nporpaMMsl 001e00pa3oBaTeJbHOM TUCHUIIINHBI

1.1. MecTo 1MCHUIIMHBI B CTPYKTYP€E OCHOBHOI 00pa30BaTe/IbHON NMPOrpaMMbl

YyeOnas quctumimHa «OcHOBBI nenonpousBoscTBay (b1.B.J1B.01.02) otHOCHTCS K YacTH,

dbopMupyeMoil yaacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHH, biioka 1 yuebHOrO 1u1ana.

Ocoboe 3HaueHne TUCITUITIMHA UMeeT Tpu popMupoBanuu u pazsutuu Y K-4, I1K-8.

1.2. HeJ’II/I U IINTIAHUPYEMBIE PE3YJIbTATHI OCBOCHUS JUCHUIIIMHBI:
IlepeyeHb MIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHHsI M0 JUCUMUILTIMHE (MOIYJIIO),

COOTHECEHHBIX C IJIAHMPYEMbIMHU pe3yJibTaTaAMH 0CBOEHHS 00pa3oBaTeIbHOM

[Tpouecc

HN3YUCHUA  OUCHUIIJIMHBI

NporpamMmblI

«OCHOBBI

dbopMupOBaHUE CIETYIOMUX KOMIIETEHIIUH 00y4daroerocs:

ACJIOIIPOU3BOACTBA»

HalpaBlIeH Ha

ConepxaHue KOMIIETESHIH

JleKoMIO3HuIMsT KOMITETeHITHI

Ko WHauKkaTophl TOCTUKEHUS €3yJIbTaThl 00yUeHH) B
KOMneTéIHuHﬁ B coosercrsui ¢ DIOC : KOMEeTgﬂunﬁ COOT(ECT(?TBI/II/I © yCT;,HOBHeP)IHI)IMI/I
BO/ TIOOI1/ OOIT
HHIUKaTOpaMH

YK-4 Cnocoben ocymectBisiats | YK-4. 1. 3HaTh.  TEOPETHUECKHE  OCHOBHI
JIeNIOBYI0 KOMMYHHMKanuio | Braneer cHCTEeMOH HOPM | JIeNOIPOU3BOJICTBA ; XapaKTEPUCTUKU
B YCTHOW M TNHCHMEHHOH | PyCCKOTO JIMTEPATYPHOTO sI3bIKa | O(HUIMANBHO-IEI0BOTO CTHJIS,
dopmax Ha | IpH €ro HCIOJIB30BAaHUHM B | OCHOBHEBIC Ka4yecTBa SI3BIKA
TOCYAapCTBEHHOM  SI3bIKE | KauecTBE TOCYAAapCTBEHHOTO | IOKYMEHTOB;, OCHOBHBIE CpEICTBa
Poccuiickoit @enepanuu u | s3pika PO U HOpPMaMHu | pedyeBoi BBIPA3UTEIBHOCTH.
HMHOCTPaHHOM(BIX) MHOCTPAHHOTO(BIX) SI3BIKOB, | YMeTh.  BOIUIOIIATh B JKH3HB
sI3BIKe(ax) HCTIONB3YeT Pa3lndHble (GOpPMBI, | MpodeccHoHaIbHBIE TpeOoBaHMs,

BU/Bl YCTHOM W THMCHbMEHHOH | KOTOpBIE CETOMHS TNPEABABISIOTCS K
KOMMYHHUKAIIH. JMYHOCTH 0paTopa, COIEPKAHUI0 U
YK-4.2 ¢dopme myONMMYHOM peud; B POJIH
Vcnionb3yeT SI3BIKOBBIE CPENICTBA | BBICTYIAIOIIETO yCTaHaBIIMBAaTh
JUIs JIOCTIDKEHUS | KOHTakT C ayJuTOpHed B IEsX ee
npodeccHoHaNBHBIX 1eNield Ha | MHGOPMHUPOBaHUS,  yOeXKIEeHHS U
PYCCKOM M HMHOCTpPaHHOM (BIX) | TOOYXISHUS K JCHCTBHIO.
A3bIKe(ax) B paMkax | Biaamers: HaBBIKAMM — TIOCTPOCHUS
MEXJINYHOCTHOTO W | IpaBUIBHOW, TOYHOH oO(QUIHATBHON
MEXKYJIBTYPHOTO OOIIEHHS. peun; TEXHWKOH  IOATOTOBKH |
MPOM3HECEHHS] YCTHOTO ITyOJIMYHOTO
BBICTYIIJIGHHS, KOTOpasi MOXET OBITh
UCIIONIb30BaHa B  IPO(hecCHOHATBEHON
JIeATEITbHOCTH.

K-8 Crocoben IK-8.1 PaspabarsiBaer | 3HaTh: OCHOBHBIE HCTOYHHUKH
OpTraHMN30BbIBATH 06pa3OBaTeHBHBIe MIPOrPaAMMBI I/IHq)OpMa[H/II/I u peCypChI JUIA
00pazoBaTeNbHbII PA3MHIHBIX ypoBHeit p | PENIERMS  3amad U TIpobieM
mporecc € | COOTBETCTRII ¢ B npodeccnoHaIbHOM 1170781078
HCTIOIb30BaHUEM COLMAIBHOM KOHTEKCTE; aJTOPHTMBI
COBPEMEHHBIX BBITIOJTHEHUS pabor B

COBPEMCHHBIMH METOJIUKAMU | .
00pazoBaTebHBIX npodecCHOHAIBHON M CMEXHBIX
TEXHONOTHH, B TOM uHcie | |o HOTOTHAMH obmactsix;  Meroasl  paboTel B
JMCTaHITHOHHBIX npodecCHOHAIBHON M CMEXHBIX

I1K-8.2 ®opmupyeT cpencTsa chepax; CIPYKTYpy IUiaHa Ui

KOHTPOJISl ~ Ka4ecTBa  y4eOHoO- pelieHus 3ajnady; MOPSAOK OLEHKHU

BOCTIMTATEIHHOTO TpoIiecca pe3yIbTaToOB pemeHus 3amadq

npodeccnoHambHOM AesITeILHOCTH;

I1K-8.3 PaspabarbiBaeT IUIaH | HOMEHKJIATypa  HHGOPMAIHOHHBIX

KOppeKLuu 06pa30BaT€J'ILHOFO HNCTOYHHKOB, IIPUMEHACMBIX B

JOKyMEHTAI[MOHHOM  00ecCIeueHNHI




Impourecca B COOTBETCTBUH C

pe3ysbTaTaMH TUArHOCTHYECKHX
" MOHHUTOPHHIOBBIX
MEPOIIPUATUH

yIpaBJleHUs;
YmMmers: MIPUMEHSTh TIPUEMBI
CTPYKTYPHUPOBaHUS HHPOPMAIINY;
CoZEepIKaHNe aKTyaJbHOI
HOPMAaTUBHO-IIPAaBOBOM
JTIOKYMEHTAIIH B chepe

JOKyMEHTAI[HOHHOTO  O0ECIEeUCHUS
YIPaBICHUS; COBPEMEHHAs HAyJHAs

u npodeccuoHaIbHAS
TEPMUHOJIOTHS;

npaBmiIa BE/ICHUS JIeNIOBOM
MIepETNCKHY;

npaBuia 0opOpMIICHUS TOKYMEHTOB H
MOCTPOCHHS YCTHBIX COOOIICHUN;

COBPEMEHHbIC cpezncTBa "
yCTpOHCTBa nH(pOpPMATH3ALINH,
HOPSIOK ux NpUMEHEHHS

B.]]alleTb: HaBbIKaMH HPOrpaMMHOI0
obecreueHusT B JAOKYMCHTAIMOHHOM

npaBujia

nu

obecrneueHnn YHOpaBJICHUA,
CpOKH XpaHCHHUA
HGpBH‘IHOﬁ JOKYMCHTallun

2. CTpykTypa u coaep:xkaHue 001eo0pa3oBaTe/bHON AU CHUIIITHHBI

2.1. O0beM AUCHMILIMHBI U BUAbI Y4e0HOIl padoThI

Buj yue6Hoii padoThl O0bem B yacax
O0bem 00pa3oBaTeIbHOI MPOrPaMMBbI 72
KoncyabTanumu
CymmapHasi yyeOHasi HATpy3Ka BO B3aMMO/ICHCTBHMH C IIPeNoAaBaTeieM 24
B TOM YHCJIE!
JIEKIIUU, YPOKHU
MPAKTUYECKHE 3aHATUS 24
CamocrositenpHas pabora 48
NuauBuayaabHblid NPOEKT -
IIpoMe:kyTOouyHas aTTecTAlMA — 324€T ¢ OLEHKOH
2.2. TemaTHYeCKHii NJIAH U COEPKAHNE YIeOHOU TUCIIMTLINHBI
dopmupye
Haunmeno Copaepxxanue yuyeOHOro Mmarepuasa, oo | "™ 06mme
BaHHeE JadopaTopHbIe M IPAKTHYECKHE Pad0ThI, NIPUKJIATHOH eM po (])Heccno
pas3iesoB MOaYJIb yaco HAIBHELe
U TeM (eciu MpeyCMOTPEHBI) B
KOMIIETEHI]
0
1 2 3 4
Pa3nen 1. HopmaTtuBHO-MeToAMYeCcKasi 6232 TOKYMEHTALIMOHHOTO YK-4
olecreyeHust ypaBJaeHHs I1K-8
Tema 1.1. \ Coaep:xanue yueOHOro MaTepuaJia 2 YK-4




Beenenne | 1. lndopmarus B yripaBieHUECKOH 1eATEIbHOCTH. [1K-8
B 2. JlokymeHTannonHoe obecriedenne ymnpasieHus (JJOVY):
AOKYMEHTAa | LIeJIH, 3aJa4d U OCHOBHBIC IPUHIIMIIBL.
LHMOHHOE 3. Iousuitaerii anmapat J0OY.
odecnieyen | 4. Kiaccuduxanusi, METObI U CIOCOOBI
ue JIOKYMEHTHUPOBAHHUS.
ynpasjeHd | CamocTosiTeJIbHAsi pad0Ta 00y4aromuxcs YK-4
b Hcropust pa3BUTHS CUCTEMBI TOCYAAPCTBEHHOTO [1K-8
Jenonpou3BozcTea B Poccun
Tema 1.2. | Coaepxxanue ydueOHOIro MaTepuasa YK-4
Buapbl, 1. Buael, hyHKIIMH, CBOWCTBA U TUIIBI IOKYMEHTOB. [1K-8
¢pynkuun, | 2. CTpykTypa JOKYMEHTAa.
THIIBI, 3. O6mue TpedoBanus kK 0(hOPMICHUIO JOKYMEHTOB.
cTpykTypa | 4. PEekBU3UTHI JOKYMEHTOB, UX Ha3HAUYEHUE.
ynpasJjeH4 | 5. biankyu JOKyMEHTOB.
€CKHX B ToM 4nciie NPpAKTHYECKHUX 3aHATHH YK-4
AOoKyMeHTO | 1. Pemienue cuTyallnOHHBIX 3a/1a4 10 BOIPOCAM TEMBI. [1K-8
B 2. Jloknaapl IO BOIPOCAM TEMEI.
Tema 1.3. | ConepxaHue yueOHOIro MaTepuasa YK-4
3akonoaar | 1. 3akoHOJaTeIbHbBIC U MPABOBBIE aKThl Poccuiickoii TIK-8
enrpHasi U | @exepaunn, [OCTH B chepe nnpopmarnmm,
HOPMATHUB | JIOKYMEHTOBEJIECHUS U JIEIOIPONU3BOJCTBA.
HO- 2. YauuuupoBaHHBIE CUCTEMBI JOKYMEHTAIINH.
Metoanyec | 3. HopMaTuBHBIE TOKYMEHTHI, KIaCCU(PUKATOPHI.
Kas 4. TOCT P 7.0.97-2016. «HauuoHnanbHbIi cTrangapT
OCHOBBI Poccuiickoit @enepanuu. Cucrema cTaHAapTOB 110
A0Y uHpopMannu, OMOIMOTEUHOMY U U3aTENbCKOMY JIeTy.
OpranuzanvoHHO-pacopsIuTeNbHAs TOKYMEHTaLUS.
TpeboBaHust K 0OPMIICHUIO TOKYMEHTOBY.
CamocrosiTeibHas padoTa 00y4arOIIMXCH YK-4
1. OGmepoccuiickuit Ki1accu(GUKaTop yrpaBIeHUECKOM I1K-8
JOKYMEHTaI1H.
2. YHuduuupoBaHHas cucTeMa JOKYMEHTAaIu!
OyXraJTepCKOro yuera OpraHu3arui.
3. YHudunupoBaHHas cucreMa Oyxrairepckoi
(rHAHCOBOM, YU€THON M OTUETHOMN TOKYMEHTALUU
OpraHM3alil rocyAapCcTBEHHOTO CEKTOpA.
4. YHNpUUIMpPOBaHHAs CUCTEMAa OTYETHO-CTATUCTUYECKOM
JIOKYMEHTaIUH.
Tema 1.4. | Coaepxxanue yueOHOro MaTepuasa YK-4
Cranpapr | 1. CocraB peKBU3UTOB JOKYMEHTOB. I1K-8
u3anus 2. TpeboBanust K 0pOPMIICHHIO PEKBU3UTOB JOKYMEHTOB.
npouecca 3. TpeboBanms K OJIaHKaM JOKYMEHTOB.
AOKYMEHT | B TOM 4ucJie NpaKTHYeCKHX 3aHATHI YK-4
upoBanusi | 1. OpopmieHne peKBU3UTOB JOKYMEHTOB B COOTBETCTBUU C I1K-8
I'OCT P 7.0.97-2016. «HanmoHaneHbIi cTaHgapT
Poccuiickoit ®enepannu. CucrteMa CTaHAAPTOB MO
uHpopMannu, OMOIMOTEUHOMY U U3aTEIbCKOMY JIeTy.
OpranuzanroHHO-pacopsAUTeNbHAs TOKYMEHTaLUS.
TpeboBanust K 0OPMIICHUIO TOKYMEHTOBY.
Pa3nen 2. Cucremsl JokymeHnTanuu. TpedoBanus K opopMJIeHUIO YK-4
OPraHu3alOHHO-PACIIOPSIAUTEIbHBIX JOKYMEHTOB I1K-8




Tema 2.1. Conep:kanue y4eOHOTr0 MaTepHuaJa YK-4
Buabi 1. ITonsiTHie OpraHN3allMOHHO-TIPABOBBIX, I1K-8
cucTeM pacropsauTeNbHbIX, HH(POPMAIIMOHHO-CIIPABOYHBIX
JAOKYMEHTa | JOKYMEHTOB.
MU, 2. Buzpl opranu3aliMOHHO-IIPaBOBbBIX JOKYMEHTOB.
Cucrema 3. TpeboBanus kK 0HOPMIICHUIO OPTaHU3AIIMOHHO-TTPABOBBIX
opraHu3an | JOKyMEHTOB.
HOHHO- CamocTtosiTeibHas padoTa 00y4yaommxcst YK-4
npaBoBoil | PaccMoTpeHue BUI0B OpraHU3allMOHHO-TIPaBOBbIX [1K-8
JOKYMEHTA | JOKYMEHTOB, UX IPUMEPOB
M
Tema 2.2. Conep:kanue y4eOHOT0 MaTepuaJia YK-4
Cucrema 1. IoKkyMEHTBI, U3/1aBa€MbI€ B YCIOBUAX KOJUIETHATIBLHOCTH. I1K-8
pacnopsiin | JIOKyMeHTbI, H3/1aBaeMbl€ B YCIOBHSIX €IMHOIMYHOTO
TeJIbHOMI IIPUHSATUS PELICHUMN.
pokymenta | 2. [Ipouenypsl IOArOTOBKH JOKYMEHTOB, H3/1aBAE€MBbIX
107011 B YCJIOBUSIX KOJUIETHAJIBHOCTH, U JIOKYMEHTOB, U3/1aBacMble
B YCJIOBUSAX €MHOJIMYHOIO NPUHATHS PELICHUH.
3. Ilpukassl u yka3sl. OpopmiieHre NpruKa3oB U yKa30B.
Yuuduuuposanusie popmbl. [Iprka3sl 10 0CHOBHOM
JESTEIIbBHOCTH U JIMYHOMY COCTaBY.
4. ITocranoBnenus u pemenus. Opopmienue
IIOCTaHOBJICHUM U PELICHUH.
5. Yka3zanus u pacnopspkenus. Odopmiienue ykazaHuil u
pacopsKEHU .
B ToM 4nciie NPpAKTHYECKHUX 3aHATHH YK-4
1. OdopmneHue paciopsSAUTEIbHBIX TOKYMEHTOB. I1K-8
Tema 2.3. | ConepxaHue yueOHOIro MaTepuasa YK-4
Cucrema 1. CoctaB MHPOPMALMOHHO-CITPABOYHBIX JTOKYMEHTOB. [1K-8
ungopman | 2. JloknaaHas 3anucka, ciayxeOHas
HOHHO- 3aMuncKa, O0ObSICHUTEIbHAS 3aMUCKA.
cnpaBouHo | 3. [Ipennoxenus, npeacTaBaeHUs, 3asiBICHUS.
" 4. [lenoBas nepenucka.
poxkymeHnta | 5. OpopmiieHue NpoTOKOJIOB, aKTOB, CIIPABOK, 3aKJIIOYCHHH,
107071 OT3BIBOB, CBOJIOK, CIICKOB, IIEPEYHEN.
B ToM unciie NpaKTHYECKHUX 3aHATHH YK-4
1. OpopmiieHre TPOTOKOJIOB U AKTOB. I1K-8
Tema 2.4. | CoaepxxaHnue y4eOHOIro MaTepuasa YK-4
HNoxyment | 1. KBanuduxanus 10KyMEeHTOB IO JUYHOMY COCTaBY. I1K-8
bl 110 2. CocTtaB IMYHOTO Jie1a pabOTHHUKA.
JIMYHOMY 3. YaudunupoBaHHsie (GOpPMbI TOKYMEHTOB 0 JTUYHOMY
COCTaBYy COCTaBy.
B ToM unciie NPpaKTHYECKUX 3aHATHH YK-4
1. Pemenne cuTyallnoOHHBIX 33a4 110 BOIIPOCaM TEMBI. I1K-8
Tema 2.5. | Coaepxxanue ydeOHOro MaTepuasa YK-4
HMoxyment | 1. O0mmas xapakTepuCcTHKa TOKYMEHTOB MO0 (PMHAHCOBO- I1K-8
bl 110 pacueTHBIM ONEpaALUsAM, UX OCHOBHBIE BUJIBI.

¢punancam,

2. Knaccudukarus y4eTHbIX TOKYMEHTOB.




cHaOxxenn | 3. CriocoOsbl UCIpaBiIeHUs OMNOOK B (PMHAHCOBO-PACUYETHOM
10 M COBITY | JOKYMEHTALIUH.
4. IOKyMEHTBI 110 CHAa0XEHUIO U COBITY: JOTOBOPHI,
JIOBEPEHHOCTH, HAKJIAJAHbIE, HAPSAAbl, KOMMEPUYECKHE aKThI,
IPETEH3UOHHBIE IMCbMA, HCKOBBIE 3as1BJICHHUS.
B ToM 4nciie NPpaAKTHYECKUX 3aHATHH 2 YK-4
1. Pemienue cuTyaliMoOHHBIX 3a/1a4 IO BOIIPOCAM TEMBI. [1K-8
2. OdopmiieHUE TOKYMEHTOB 10 CHA0KEHUIO U COBITY.
Paznea 3. Opranusanus padboTbl ¢ JOKYMEHTAMM
Tema 3.1. | B TomM unc/ie npaKTHYECKUX 3aHSITHIA: 6 YK-4
Opranusa | 1. JIOKyMEHTONOTOK: CTPYKTypa, 00bEM, TNIOTHOCTD U T.. I1K-8
U 2. Drarbl TOKyMEHTOO0O0pOTa.
nokymento | 3. Ilpuem u nepBruyHas o0paboTKa NOCTYNAKOIINX B
obopora. OpraHHU3alHI0 JOKYMEHTOB; IIPEABAPUTEIbHOE
JIOKYMEHT | pacCMOTpPEHHUE U paclpeesieHue JOKYMEHTOB.
OIIOTOK 4. Peructpanus JOKyMEHTOB.
5. Opranu3zanus IBUKEHUs JOKYMEHTOB BHYTPH
OpraHu3alIiy.
6. KOHTpOJIb NCTIOTHEHUS TOKYMEHTOB.
7. OOpaboTKa NCTIOTHEHHBIX U OTIPABISIEMBIX JOKYMEHTOB.
B ToM 4nciie NPpaAKTHYECKUX 3aHATHH 2 YK-4
1. Pemienne cuTyaliMoOHHBIX 3a/1a4 IO BOIPOCAM TEMBI. [1K-8
2. O0cyXIeHHE BOMPOCOB TEMBI.
CamocrosiTesibHas padoTa 00y4YarOIIUXCs 2 VYK-4
Pabora ¢ KoHpUIEHITMATHHBIMI JOKYMEHTAMHU I1K-8
Tema 3.2. | B TOM 4nc/ie NPAKTHYECKUX 3aAHATHHA: 2 YK-4
Xpanenue | 1. OTBETCTBEHHOCTb 32 COXPAHHOCTh TOKYMEHTOB. [loHsTHE I1K-8
JTOKYMEHTO | «9KCIEepPTH3a LIEHHOCTU JIOKYMEHTOB).
B 2. llonsarue «odopmiuenue aemna». OCHOBHbIE TpeOOBAHUS,
npeabaBisiemMble K odopmiieHuto fen. Iloaroroska aen k
apXMBHOMY XpaHeHuto. [IpaBuia ¢popmMupoBaHus
pa3IMYHBIX KaTeropuil TOKYMEHTOB B Jiela.
3. Ha3naueHue M BUIbI HOMEHKJIATYPHI JEII.
4. TpeboBaHUs, IPEIbSBIIIEMbIE K COCTABICHUIO U
3ar0JIHEHUIO (OPMbI HOMEHKJIATYPHI JI€ OpraHu3alllu.
B TOM 4nc/Ie NPaKTHYECKUX 3aHATHI 2 YK-4
1. PemieHne cuTyamoOHHBIX 3a/1a4 110 BOIIPOCAM TEMBI. I1K-8
2. IloaroToBKa JI0KJIaJ0B U 0OCYXKJIEHHE BOIPOCOB TEMBI.
CamocrosiTeibHast padoTa 00yuyaommxcst 2 YK-4
Cpoku XpaHEHHsI TOKYMEHTOB I1K-8
Tema 3.3. | ConepikaHue y4eOHOro MaTepuasa 2 YK-4
ABTomatu | 1. KoMIibloTepHbIe CUCTEMBI U TEXHOJIOTUU CO3JJaHUS I1K-8
3UPOBAaHH | JOKYMEHTOB.
ble 2. Heo6x01MMOCTh M 33J1a4i KOMITJIEKCHON aBTOMaTHU3aluu
cucrtembl u | [IOY.
TexHosoru | 3. OcHOBHBIE TPEOOBaHMS U XapaKTEPUCTUKU
u 10Y aBTOMaTu3upoBaHHOM cuctembl J[OVY.
CamocTtosiTeibHasA padoTa 00y4yarommxcst 2 YK-4
CucreMsl 3J1€KTPOHHOTO TOKYMEHTOO00pOTa: IPUMEPHI, I1K-8
(byHKIMOHAI.
IIpoMeskyTOUHasi aTTecTAlUA - 3a4eT
Bcero: 72




3. YcioBus peaju3anuy NporpaMMbl y4eOHOM JHCHUIINHBI

3.1. [ns peaau3auuu NpPoOorpaMmMbl Y4eOHOW IMCHUIJIMHBI TPEXYyCMOTPEHbI CJeayIolue
crenuaabHble MOMeIeHusI:

ITomemenue Ne - 41,

CTOJEI — 14 miT.,

CTYJbS - 28 WIT.,

CTOJI ¥ CTYJI penojiasaresns — | mr.,

TpuOyHa — 1 mmT.,

JIocKa MenoBas — 1 mit.,

WHTECPAKTHBHAS JJOCKA B KOMILJIEKTE C IIPOSKTOPOM — | IIT.

y4eOHO-HaTJISTHBIC TIOCOOUSI - B DJIEKTPOHHOM BUJIC,

JIuieH3nOHHOE MTPOrpaMMHOE O0ecTICUeHHE:

- Microsoft Windows (JIumensust Ne 60290784), 6eccpounas

- Microsoft Office (JIuuensus Ne 60127446), 6eccpounast

- ABBY Fine Reader (;muniensus Ne FCRP-1100-1002-3937), 6eccpounas

- Calculate Linux (Baecén B EPPII ITpukaszom Munkomcsizu Ne665 ot 30.11.2018-2020),
OeccpouHas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIunensus Ne 1CE2-230131-040105-990-2679), ¢
31.01.2023 o 03.03.2025 r.

3.2. UuopmannoHHOe o0ecniedeHre peaju3aluu NporpaMmbl
3.2.1. OcHOBHBIE TIEYATHBIE U DJIEKTPOHHBIC HU3JIaHUS

1. A6ynamze, JI.T. JIokyMeHTalMOHHOE OOECIEUYCHUE YIPABJICHUS MEPCOHAJIOM :
yu4eOHUK M TMPaKTUKyM i cpeaHero mnpodeccuoHanbHoro obpaszoBanusi/ [I. I'. AOynanse,

W. b. Bempsikkuna, B. M. MacnoBa. — 3-e¢ u3a., nepepabd. u gomn. — Mocksa : M31aTenscTBO
FOpaiir, 2023. — 374 c. — (IIpodeccuonansuoe obpazosanue). — ISBN 978-5-534-16657-6. —
Texcr : onexktponHwlii //  OOpaszoBarenbHass — mnatdopma  FOpait  [cait]. —

URL: https://urait.ru/bcode/531449.

2. Kopnees, 1. K. JlokymeHTaMoHHOE 00ecreyeHne YIpaBieHus | yUeOHUK U MPAKTUKYM
nns cpenHero  mpodeccuonaimpbHoro  obpaszoBanmsi/  U. K. Kopuees,  A. B. [lmenko,
B. A. Mamypnes. — 3-e u3n., nepepad. u jgon. — Mocksa : U3natensctBo Opaiit, 2023. —
438 c. — (ITpodeccuonampHoe oOpazoBanue). — ISBN 978-5-534-16002-4. — Texkcer
ANEKTPOHHBIN // OobpazoBarenbHast wiatdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/523611.

3. KyznenoB, MW. H. JlokymeHTalmOHHOE OOECIIEYCHNE YIPABICHUS IIEPCOHAIIOM :
y4eOHUK M MPAKTUKYM JUIs cpeaHero npogdeccruonansHoro oopaszosanus / M. H. Ky3neros. — 3-e
u3n., mepepad. u  gom. —  MockBa: M3marenmsctBo  HOpaiit, 2023. — 397c.—
(ITpoeccuonanshnoe obpazoBanue). — ISBN 978-5-534-09155-7. — Tekct : 31neKTpOHHBIN //
O6pasosarenbHas wiatdopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/531526.

4. Ky3ueuos, 1. H. JlokymentaunonHoe o0ecnieueHue yrpasieHus. JJokyMeHTO000pOT U
JICTIONIPOM3BOICTBO : YYEOHHK M TMPAKTHKYM [UIS CPEIHEro MpodecCHOHATBLHOro oOpa3oBaHus /
W. H. Ky3neuoB. — 4-e u3a., nepepadb. u nomn. — Mocksa : M3narensctBo IOpaiit, 2023. —
545 c. — (Ilpodeccuonanproe obpazoBanue). — ISBN 978-5-534-16004-8. — Tekcr
AIIEKTPOHHBIN // OO6pasoBarenbHas iatdopma IOpaiit [calT]. —
URL: https://urait.ru/bcode/523613.

5. lllyBanosa, H.H. JlokymeHTannoHHoe oOecnedyeHne YIpaBieHUS : YUYEOHUK U

NOPaKTUKyM Ui cpenHero mnpodeccruoHanbHoro obpaszoBanus / H. H. lllysanoBa. — 3-e wu3n.,
nepepad. u jgon. — Mocksa : MznarenberBo FOpaiir, 2023. — 247 ¢. — (IIpodeccronaibHoe
oOpazoBanue). — ISBN 978-5-534-16538-8. — Tekct : anextpoHHBI // OOpazoBarenbHas

mwiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/531240.



https://urait.ru/bcode/531449
https://urait.ru/bcode/523611
https://urait.ru/bcode/531526
https://urait.ru/bcode/523613
https://urait.ru/bcode/531240

3.2.2. JlonoaHUTEJbHbIE HCTOYHUKHU

1. ®enepanbubiil 3akoH «O06 apxuBHOM Jnene B Poccuiickoit denepanuny» ot 22.10.2004
N 125-@3.

2. ®enepanbublii 3ak0H «O0 nHGOpMaIuu, HHHOPMAITMOHHBIX TEXHOJIOTUAX U O 3aIIUTE
uHpopmanum» ot 27.07.2006 N 149-D3.

3. ®epepanbHblit 3ak0H «O0 3mekTpoHHOM oanucn» ot 06.04.2011 N 63-D3.

4. TOCT 6.10.5-87. YHupuuupoBaHHBIE CHCTEMBI JOKyMEHTAlMH. TpeOoBaHHA K
MOCTPOEHHUIO popMyIIsipa-oopasia.

5. T'OCT P 7.0.8-2013. Hammonanbusiii ctangapt Poccuiickoit ®@eneparuu. Cucrema
CTaHJapTOB IO HH(pOpMAIMH, OMOIMOTEYHOMY M H3AATeIbCKOMY Aeny. [lenompousBoAacTBO U
apxuBHoe feno. Tepmunsl u onpeznenenus (yrB. IIpukazom Poccrannapra ot 17.10.2013 N 1185-
CcT).

6. TOCT P 7.0.97-2016. Hauuonanbensiii crangapt Poccuiickoii ®@enepanun. Cucrema
CTaHAapToB Mo wuH(oOpManuu, OUOIMOTEUHOMY M H3JAaTeNbCKOMy naeny. OpraHuzalioHHO-
pacniopsauTenbHas AOKyMeHTaus. TpeboBanus K opopMiIeHHIO TOKyMeHTOB (yTB. [Ipmkazom
Poccranmapra ot 08.12.2016 N 2004-cT).

7. OK 011-93. OGmepoccuiickuii KIIacCCH(PHUKATOp YIPaBICHYECKONH TOKyMEHTauu (YTB.
[TocTanoBnennem ['occrangapra Poccun ot 30.12.1993 N 299).

8. IIpuxaz Munduna Poccum ot 30 mapra 2015 r. N 520 «OO0 yrBepx)neHuu (Gopm
MEPBUYHBIX YYETHBIX JOKYMEHTOB U PETUCTPOB OYXTalTepCKOTO y4eTa, MPUMEHSIEMbIX OpraHaMH
rOCyJapCTBEHHOH BJIACTH (TOCYIApCTBEHHBIMU OpPTaHaMM), OPraHaMH MECTHOT'O CaMOYTIPaBIICHUS,
OpraHaMH YIOpPaBI€HUS TOCYIAapPCTBEHHBIMU BHEOIOKETHBIMH (POHIAMH, TOCYyAapCTBEHHBIMU
(MyHHIIMTIQIBHBIMHA ) YIPSKIACHUAMHU, © METOANYECKUX YKa3aHUH 110 UX IPUMEHCHUIOY.

9. [Ilpuka3 PocapxuBa or 20.12.2019 N 236 «O6 yrtBepxkneHuu IlepeuHss THIOBBIX
YIPABICHYECKUX AapXHMBHBIX JOKYMEHTOB, OOpasylIIuMXcs B Mpolecce AeSTeIbHOCTH
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpaBJIEHUS M OpraHM3allii, ¢ yKazaHHEeM
CPOKOB MX xpaHeHus» (3apeructpupoano B Munrocte Poccuu 06.02.2020 N 57449).

10. KupcanoBa, M. B. Kypc nenonpousBoAcTBa: JOKYMEHTAIlMOHHOE oObOecreueHue
ympasieHus: yaeonoe mocooue / M.B. Kupcanosa, FO.M. AkceHos. - 6-¢ u3a., ucnp. u AOM. -
Mocksa: UH®PA-M, 2020. - 257 c. - ( Beicuiee oOpasosanue: bakanaspuar). - ISBN 978-5-16-
006789-6. - URL: https://znanium.com/catalog/product/1088888 (mara obpamenus: 14.07.2020). —
Pexxum gocrymna: mo noanucke. - TEKCT: 3JEKTPOHHBIN.

11. OcHoBwl aenonpou3BojacTBa: yueOHoe mocodue / A.M. Acamue, 1.U. Muponosa,
E.A. Kocapesa, I'.I'. BykoBuu. - 2-e uzn., ucnp. u jomn. - Mocksa: UH®PA-M, 2020. - 146 c. -
ISBN  978-5-16-015831-0. - URL: https://znanium.com/catalog/product/1059311  (mara
oOpamtenus: 14.07.2020). - Pexxum noctymna: o nognucke. - TeKCT: 3JeKTPOHHBIMN.

4. KoHTpOJIb 1 OLIEHKA Pe3y/IbTATOB 0CBOCHMS YUeOHOMH M CHUTINHBI

Kon n Pe3yabTarhl Kpurepun ouenku Metoasl
HaMMEHOBaHUe | 00y4YeHus: OLIEHKH
(popmupyembIX
KOMIIETCHIM
VK-4, TIK-8 3HAHUSI: Orenka «5» - KOTIAYHOY CTaBUTCH, Onenka
aKTyaJIbHBII ecIi 00yJarOIUIACS TIOHO U3JIaraer pe3yabTaTOB
MpoeCCHOHANIBHBIA | MaTepual (OTBEYaeT Ha BOMPOC), TaeT YCTHOT'O
U COIIMAIbHBIN MPaBUIIbHOE OTIPEIETIEHUE OCHOBHBIX omnpoca
KOHTEKCT, B KOTOPOM | TIOHATHI; 0OHApYKUBAET MOHUMAHUE
MPUXOIUTCS MaTepuala, MO>KeT 000CHOBATh CBOU
paboTaTh U KUTb; CYXKIEHUS, IPUMEHUTh 3HAHUS Ha
OCHOBHBIE MIPAKTHKE, IPUBECTH HEOOXOANMEIE




UCTOYHUKU
uHpOpPMaLIUHU U
pecypebl asist
peleHus 3a1a49 U
npo0emM

B
npodeccuoHaTLHOM
W/WJIH COITUAIBHOM
KOHTEKCTE;
QITOPUTMBI
BBITMIOJTHEHHS padoT B
npoecCHOHATBLHOM
U CMEKHBIX
001aCTIX; METOBI
paboThI B
npodeCcCHOHAILHON
U CMEXHBIX cepax;
CTPYKTYpY ILJIaHA
JUTSL pEeIlIeHUs 3a/1a4;
HOPSIIOK OLIEHKH
pe3yNIbTaTOB
peleHus 3a1aq
npodeccuoHanbHOM
NeSITeTbHOCTH;
HOMEHKJIaTypa
UH(POPMALIMOHHBIX
UCTOYHHUKOB,
PUMEHSEMBIX B
JIOKYMEHTAIHOHHOM
obecrieyeHnn
yIpaBJIEHUS;
IPUEMBI
CTPYKTYPUPOBAHUS
uH(pOopMaLnu;
coJiepKaHue
aKTyaJIbHOMN
HOPMAaTHUBHO-
IIPaBOBOI
JOKYMEHTAIUH B
chepe
JIOKYMEHTAI[HOHHOTO
obecrnieyeHus
yIpaBJICHUS,
COBpEMEHHas
Hay4YHas
npodeccuoHanbHas
TEPMUHOJIOTHS;
npaBUiIa BEACHUS
JIEJIOBOM INEPEIUCKH;
npaBuia
odopMIICHHS
JIOKYMEHTOB U

IIpUMEpPBI HE TOJIBKO U3 yueOHMKa, HO U
CaMOCTOSITENIEHO COCTaBJICHHBIE;
n3JaraeT MaTepuall nociae10BaTeNbHO U
IIPABUIILHO C TOUKU 3PEHUS HOPM
JUTEPATypHOTO S3bIKA.

Onenka «4» - «Xopo110» CTaBUTCS,
eciii 00y4aroluiics JaeT OTBeT,
YAOBJIETBOPSIOLINN TEM K€
TpeOOBaHUAM, YTO U Ul OLIEHKU
«OTIUYHO», HO JoIyckaer 1-2
OLIMOKH, KOTOPBIE CaM K€ MCIIPaBIIsET,
u 1-2 HenoYeToB MOCIIeA0BATENFHOCTH

U A3BIKOBOM O(l)OpMJ'IeHI/II/I nsjgaraceMoro.

OneHka «3» - «y10BJIETBOPUTEIBHO»
CTaBUTCS, €CJI O0YJAIOIIUHCS
oOHapyXMUBAET 3HAHUE U TOHUMAHUE
OCHOBHBIX MOJIO)KEHUN TEMBI, HO
M3JIaraeT MaTeprall HETOJIHO U
JIOMYCKaeT HETOYHOCTH B ONpPEACTICHUU
MOHATUH WK (POPMYIIMPOBKE IMPABUIT,
HE YMeeT JI0CTaTOYHO TITy00KO U
JTI0Ka3aTesIbHO 000CHOBATh CBOU
CYXJCHHSI U IPUBECTH CBOU IIPUMEDHI,;
M3JlaraeT MaTepuai HEeroclIe0BaTeIbHO
1 JIONYCKaeT OMIMOKHU B SI3bIKOBOM
0(OPMIICHUH H3JIaraeMoro.

Onenka«2y» - «HEyAOBICTBOPUTEIHLHOY
CTaBUTCSA, €CITU O0yJArOIIHICS
oOHapyXHBaeT He3HaHUE OoJbIeH
YaCTH COOTBETCTBYIOIIETO BOIIPOCa
JIOITyCKaeT OMIHOKU B (POPMYITHPOBKE
oTnpesieNIeHU 1 TPaBUJI, UCKAKAIOIIINE
HX CMBICJI, OECTIOPSIIOYHO U
HEYBEPEHHO M3J1aracT MaTepuall.
Ouenka «2» 0TMEYaeT Takue
HEJIOCTaTK! B MIOATOTOBKE, KOTOPHIE
SIBIISTFOTCS] CEPhE3HBIM MPEMSATCTBUEM K
YCIENIHOMY OBJIAJICHUIO MOCIICTYIOIINM
MaTepUaJIOM.

«5» - 85-100% BepHBIX OTBETOB
«» - 69-84% BepHBIX OTBETOB
«3» - 51-68% BepHBIX OTBETOB

«2» - 50% u menee

OneHka «5» - «OTINYHOY
BBICTABJISIETCS O0yUarOIIeMYCsl, €CITU
JIEMOHCTPHUPYIOTCSI BCECTOPOHHEE,
CHCTEMaTHYECKOE U TIyOooKoe
3HaHUE Y4EeOHOTO MPOrPaMMHOTO
Marepuaia, CaMOCTOATEIbHO
BBITIOJTHUBIIHI BCE TTPETYCMOTPCHHBIC

Onenka
pe3yJIbTaTOB
TECTHUPOBAHUS

Onenka
pe3yJIbTaToOB
muddepeHup
OBaHHOI'O
3aueTa




MOCTPOEHHUS YCTHBIX
COOOIICHHUH;
COBpPEMEHHBIE
CpeacTBa U
yCTpOiiCcTBa
uH(pOpMaTU3aIINH,
MOPSATOK UX
PUMCHCHUS

U IIpOrpaMMHOE
oOecrnieyeHue B
JIOKYMEHTaIlMOHHOM
obecrieueHnn
yIpaBICHHUS,
npaBwia M
XpaHeHUs
IIEPBUYHOU
Oyxraiatepckoi
JOKYMEHTAIIUU

CPOKH

YMEHUA:
pacrno3HaBaTh
3aavy u/uim
npobiieMy

B
npodeccuoHaITbHOM
W/WIIN COITUATEHOM
KOHTEKCTE;
aHATM3UPOBATH
3a1auy u/uin
npoOaemMy u
BBIJICJIATH €€
COCTaBHBIE YaCTH;
OTIPENIeNATh ATAIbI
pelIeHs 3a/1a9u;
BBISIBIISITH U

3¢ (PEeKTUBHO UCKATh
UH(OpMaLHIO,
HEOOXOUMYIO JUIS
peleHus 3a1a4u
U/WK IpoOJIeMBbl;
COCTaBJIATH TUIaH
JIEHCTBHS,
OTpeNeNsTh
HEOOXOINMBIE
pecypchl; BiaJeTh
aKTyaJTbHBIMH
MeToaMu paboTHI B
npodecCHOHATbHON
U CMEXHBIX cdepax;
peaTn30BBIBATH
COCTaBJICHHEIN IIJIaH;
OIICHHUBATh

MPOrpaMMOH 3aJaHusl, TITyOOKO
YCBOUBILHK OCHOBHYIO U
JOIIOJTHUTEIIBHYIO JIUTEPaTypy,
PEKOMEHOBAHHYIO IIPOIPaMMOi,
aKTMBHO Pa0OTaBLIMH Ha MPAKTUYECKUX,
CEMMHAPCKUX, JJA0OPaTOPHBIX 3aHATHUSAX,
pazOuparoruics B OCHOBHBIX
Hay4YHbIX KOHLENIUAX 10 U3ydaeMon
JTUCLUIUIMHE, TPOSIBUBILUN
TBOPYECKUE CIIOCOOHOCTH U HAy4YHbII
MOJXO0Jl B IOHUMAHUKM U U3JI0KEHUH
y4eOHOro MPOrpaMMHOI0 MaTepumMa,
OTBET OTJIMYaeTcs OOraTcTBOM M
TOYHOCTBIO MCII0JIb30BAaHHBIX
TEpMHHOB, MaTepUall U3Jaraercs
[IOCJIEI0BATEIbHO U JIOTUYHO.

OueHka «4» - «XOpoIuo»
BBICTABJIICTCS 00Y4AIOIIEMYCs, €CITH
JEMOHCTPUPYIOTCS I0CTaTOYHO HOJIHOE
3HaHUE Y4EOHO-TIPOTPAMMHOTO
Marepuana, He JOIYCKarolluil B
OTBETE CYILIECTBEHHBIX HETOUHOCTEH,
CaMOCTOSATENILHO BBIOJIHUBIINN BCe
IIPELYCMOTPEHHBIE IPOIPAMMOi1
3aJ[aHusl, YCBOUBLIMN OCHOBHYIO
JUTEPATYPY, PEKOMEHIOBAaHHYIO
MIPOrpaMMOH, aKTUBHO paOOoTaBILHUil Ha
MIPAKTUYECKUX, CEMUHAPCKUX,
71a00paTOPHBIX 3aHATUSAX, TOKA3aBILINHA
CUCTEMAaTUYECKUN XapakTep 3HaHUH 110
JUCLUIUIMHE, TOCTaTOYHbIN U1
JanpHeHel yueosl, a TakKe
CIOCOOHOCTh K HMX CAMOCTOSATEILHOMY
TIOTIOJIHEHUIO.

OneHka «3» - «yIOBIETBOPUTEIBHO»
BBICTABJIICTCS 00YJAIOIIEMYCsl, €CITTH
JEMOHCTPUPYIOTCS 3HaHUSI OCHOBHOTO
y4eOHO- MPOrpaMMHOI'0 MaTepHasa B
00BEMeE, HEOOXOIUMOM A
JATbHEUIIEH y4aeObl ¥ PeACTOSIIEH
paboTsI o npodeccuu, He
OTJIMYABIINNCS aKTUBHOCTHIO Ha
MIPAKTUYECKHUX (CEMUHAPCKUX) U
abOPaTOPHBIX 3AHATHIX,
CaMOCTOSITENILHO BBINOJIHUBLINN
OCHOBHBIE NIPETyCMOTPEHHbBIE
IIPOrpamMMOH 3a/1aHusl, OJTHAKO
JOITYCTUBIIMNA MOTPEIIHOCTH MPU UX
BBINIOJIHEHUH U B OTBETE HA DK3aMEHE,
HO 00JIamaromnnii He0O0XOINMBIMU
3HAHUSAMHM Ul YCTPAHEHMs M1O]]
PYKOBOJCTBOM IpENoaBaTes




pe3ynbTaT U
MOCTICACTBHSI CBOUX
JIEHCTBHI,
OTIPECIISATh 33]a4H
JUTSI TIOUCKa
uHpOpMaLnu;
OTIpeIeIATh
HE0OXOMMBbIE
UCTOYHUKU
uHpOpMaLnu;
IUTAHUPOBATh
IpoIiecc MOUCKa;
CTPYKTYypUPOBAThH
M0JIy4aeMyto
uHpopmaruio;
BBIICNIATH HanbOoJIee
3HaYUMOE B MIEpPEUHE
uHpOpMaLNH;
OILICHUBATh
MPAKTUIECKYIO
3HAYUMOCTh
pe3yabTaToOB
noucka; ohopmIIsATh
Pe3YJIbTATHI IOUCKA;
OTIpeIeINATh
AKTyaJIbHOCTh
HOPMAaTHUBHO-
IIPaBOBOM
JIOKYMEHTAIUH B
JIOKYMEHTAITMOHHOM
o0ecrieueHNH
yIIpaBIICHUS;
MPUMEHSITh
COBPEMEHHYIO
HAY4YHYIO

PO eCCHOHAIBHYIO
TEPMHUHOJIOTHIO;
B3aMMO/ICVICTBOBATh
C KOJIJIeTaMH,
PYKOBOJICTBOM,
KITMEHTaMH B XO0JIe
npodecCHOHATbHON
JESITENIbHOCTH;
IPaMOTHO U3JIarath
CBOM MBICIIH

u opopmIIATH
JIOKYMEHTHI 110
npodecCHOHATbHON
TEeMaTHKe Ha
rOCY/IapCTBEHHOM
SI3BIKE;

MPUMEHSITh CPEJICTBA

HanOoJIee CYIIeCTBEHHBIX
MIOTPELLIHOCTEN.

OneHka «2» - «HEey1OBIETBOPUTEIBHO»
BBICTABIIIETCS 00Y4aIOIIEMYCsl, €CITTH
0oOHapyKUBAIOTCs MPOOEbl B 3HAHUAX
WM OTCYTCTBHE 3HAHMM 110
3HAYUTENbHOM YaCTU OCHOBHOTO
y4eOHO- IPOrPaMMHOTO MaTepuaia, He
BBIITOJHUBIIEMY CAMOCTOSITEIBHO
IIPEYCMOTPEHHBIE IPOIPAMMOiL
OCHOBHBIE 3aJIJaHUs1, IOITyCTHBILLIEMY
MPUHIUIIHAIBHBIE OIIUOKH B
BBIITOJTHEHUH [TPEAYCMOTPEHHBIX
[IpOrpaMMOM 3aJJaHul, HE
oTpalboTaBLIEMY OCHOBHbIE
[IPAKTUYECKHE, CEMUHAPCKUE,
1ab0paTOpHbIE 3aHATHS,
JIOITYCKAIOILIEMY CYLIECTBEHHBIE OLIMOKU
IIPU OTBETE, U KOTOPBIA HE MOXKET
MIPOAOJKUTH 00YUEHHUE WU
IPUCTYIUTH K MPOPEeCcCHOHATIBHOM
JESITeNbHOCTH 03 IOMOJHUTENIbHBIX
3aHATUH 110 COOTBETCTBYIOLIEH
JUCLUTUIMHE.

OneHka «5» - «OTJIMYHO»
BBICTaBJISIETCS, €CITA O0yJarOIIUHCs
uMeeT IyOoKre 3HaHUs y4eOHOTo
MaTepuana 0 TeMe MPaKTHYECKOM
paboTEhI, MOKA3bIBACT YCBOCHUE
B3aMMOCBSI3U OCHOBHBIX TOHSATHH,
UCIOJIb3YEMBIX B paboTe, cMOr
OTBETUTH Ha BCE YTOUYHSIOIINE U
JIOTIOJTHATETHHBIEC BOIIPOCHI.
OOyuaromuiics JeMOHCTPUPYET 3HAHUS
TEOPETUICCKOTO U MPAKTUIECKOTO
MaTepuana 1o TeMe MpakTHIecKon
paboTEhI, OTIpeieTIsieT B3aUMOCBSI3U
MEXIy MOKa3aTeNsaMu 3a1a4u, JaéT
TIPABHJIHHBIA AJITOPUTM PEIICHHS,
OTpeieNsaeT MeKANCIUTUTMHAPHEIE
CBSI3M T1I0 YCJIOBHIO 3aJIaHUS.

Ouenka «4» - «XOpoIo»
BBICTABJIICTCS, €CJIA 00 yJaArOIIUNACS
MoKa3aJ 3HaHUe y4eOHOT0 MaTepuarna,
YCBOWJI OCHOBHYIO JIUTEPATYPY, CMOT
OTBETUTH ITOYTH ITOJIHO Ha BCE 3aJ]aHHBIC
JIOTIOJTHUTEITLHBIS Y YTOYHSIOIIHE
BOMpockl. OOyyaromuics
JEMOHCTPHUPYET 3HAHUS TCOPETUICCKOTO
Y IPAKTUYECKOT0 MaTepuaa o TeMe
MIPAKTUYECKON pabOThl, TOIyCKast

Onenka
pE3yJIBTaTOB
BBITIOJTHEHUS
[IPaKTUYECKON
paboTsl




WH(pOpPMaAITMOHHBIX
TEXHOJIOTUH IJI
peleHus 3aaad
JIOKYMEHTAIMOHHOTO
obecrieueHus
yIpaBICHUS,
UCIIOJIb30BATh
COBPEMEHHOE
IPOrpaMMHOE
o0OecrieueHue;
OpraHU30BBIBATH
JIOKYMEHTOO000POT;
paz0ouparbcs B
HOMEHKJIAType Ael

HE3HAYUTEJIbHbIE HETOYHOCTU IIPU
pELIeHNN 3aa4, UMesl HEMOJTHOE
ITOHUMAaHUE MEXIUCLUILIMHAPHBIX
CBsI3€H P MPaBUIILHOM BBIOOpE
QJITOPUTMA PELICHMS 3a1aHNUs.

Oneska «3» -«yJOBIETBOPUTEIBHO»
BBICTABJISICTCS, €CIIU O0yJaroluiics B
LIEJIOM OCBOMJI MaTeprall IPaKTUIECKON
paboThl, OTBETWII HE Ha BCE
YTOYHSIOLIUE U TOIIOJIHUTEIIbHBIE
Bonpockl. O0yuaromuiics 3aTpyaHseTCs
C IIPaBUWJIBHOM OLIEHKOU IIPEJI0KEHHOU
3ajauu, JAET HEIOJIHBIN OTBET,
TpeOYIOLII HAaBOJAIIMX BOIIPOCOB
IpernojaBaTessi, BEIOOp alropurMa
peuieHus 3aa4l BO3MOKEH IIPU
HaBOJSILUX BOIIPOCAX MPENOJABATEINS.
OneHka«2» - «HEYIOBIETBOPUTEIILHO
BBICTaBIISICTCS OOYyUaroIemMycs,

€CJIM OH UMEET CYILIECTBEHHbIE ITPOOEIBI
B 3HAHUSAX OCHOBHOI'O y4eOHOIo
MaTepualia IpakTU4ecKoil paboThl,
KOTOPBIH ITOJIHOCTBIO HE PACKPBLIT
coJiepKaHUE BOIPOCOB, HE CMOT
OTBETUTH Ha YTOUHSIOLIUE U
JIOTIOJIHUTEIIbHBIE BOIIPOCHI.
OOyuaromuiics 1a€T HEBEPHYIO OLIEHKY
CUTYalluH, HEPAaBUIbLHO BbIOMpPAET
AITOPUTM JIEUCTBUM.

O1eHKa «5» - «OTIUIHO
BBICTABJICTCS, €CIIU JTa€TCS
KOMILJIEKCHAsl ~ OLIEHKA MPEIJI0KEHHOM
CUTYaIluH; IEMOHCTPUPYIOTCS TITyOOKHE
3HaHMSI TEOPETHUECKOr0 Marepuania u
YMEHUE WX TPUMEHSITh;
MOCJIEIOBATENbHOE, TPABUIIBHOE
BBITIOJTHEHUE BCEX 3a/IaHUN; YMEHHE
000CHOBAaHHO n3jaraTh CBOU
MBICJIH, IeJIaTh HEOOXOAUMBIE BEIBOJIBI.
Ouenka «4» - «XOpoIo»
BBICTABJISIETCS, €CIIH TaeTCs
KOMIUJIEKCHAsI OLICHKA MPEAJI0KEHHON
CUTYaIluH; IEMOHCTPUPYIOTCS TITyOOKHE
3HaHMSI TEOPETHUECKOT0 Marepuaia u
YMEHHE WX TPUMEHSTh;
MOCJIEIOBATEIBHOE, IPABUIIBHOE
BBIIIOJTHCHHUE BCEX 3aJIaHMIL,
BO3MOKHEI ¢IMHUYHBIC OIITMOKH,
WCITPABJIIEMbBIE CAMUM CTYIEHTOM ITOCIIe
3aMe4aHusl MPEToaBaTess; yMEHHE
000CHOBAHHO M3J1araTh CBOM MBICIH,

Onenka
pe3yJIbTaTOB
peleHus
CI/ITyaIII/IOHHI)IX
3a1a4




JIeJIaTh HEOOXOAUMBIE BBIBOIBI.
OneHka«3»- «yA0BIETBOPUTEILHO»
BBICTABJISICTCS, €CITU CTYICHT
JIEMOHCTPHUPYET 3aTPyIHEHUS C
KOMILUIEKCHOM OLIEHKOW Mpe/I0KEHHON
CUTYallM1; HEMOJHOE TEOPETUIECKOE
000CHOBaHHUE, TPEOYIOIIEe HABOISAITUX
BOITPOCOB MPEIOAaBaTENs; BBIMOIHSIET
3aJIaHus TIPU TIOJICKAa3Ke MPEToaaBaTelis;
3aTpyaHsSeTcs B GOPMYIUPOBKE
BBIBOJIOB.

OneHka «2» - «HEYJOBIETBOPUTEILHO»
BBLICTABJISIETCS, €CJIM JaHa
HEIpaBWIbHAs OIICHKA MPEI0KEHHON
CUTYallUH; OTCYTCTBYET TEOPETUUECKOE
00O0CHOBAHHE BEIIIOJHECHUS 3aJaHHIA.

OreHka «5» - «OTIUIHON»
BBICTaBIISICTCS, €CIIM 00 yyaroIuics
BBIIIOJIHUII paboTy 6€3 ounodoK U
HE/I04ETOB, JOIYCTHII He 00jiee 0JTHOTO
HE/IoYeTa.

OneHka «4» - «XOpOILI0Y» BbICTaBISAETCH,
ecii 00y4aroIuiics: BBINOIHMI paboTy
MIOJIHOCTBIO, HO JIONYCTUII B HEH He
OoJiee 0JIHOM Herpyoor OMIMOKHU U
OJTHOTO HeJloueTa, Win He 6osee AByX
HE/I0YETOB.

Ouenka «3» - «yIOBIETBOPUTEILHO»
BBICTABJISIETCS, €CITU 00YUaIOITHIICS
MIPaBUJIBHO BBIIOJIHUI HE MeHee
MIOJIOBUHBI paOOTHI WJIH JIONYCTHII HE
Oojee ABYX IpyOBIX OIIMOOK, WK HE
6osee oHOM Tpy0Ooil 1 0JHON HErpyOoit
OLIMOKH M OJJHOTO HEJ0YeTa, UIH He
0oJsee IByX-TpeX HErpyObIX OLIMOOK,
WM OTHOM HerpyOoi OomMOKH M Tpex
HEJIOYETOB, WIIH MIPU OTCYTCTBHU
OLIMOOK, HO MPU HAJIMYUHU YEThIpeX-
TISITH HEI0YETOB, TUIOXO 3HAET
TEOpeTHYECKUI MaTepuall, JOMyCKaeT
UCKakKeHHe (aKToB.

Onenka «2» -«HeyJ0BIETBOPUTEIBLHO»
BBICTABJISICTCS, €CITU 00YUaAIOITHIICS
JOIYCTHJ YUCIIO OIIMOOK U HEZ0UETOB,
MPEBOCXOIAIIICE HOPMY, TTPH KOTOPOH
MOJKET OBITh BBICTABJICHA OIIEHKA
«3», WM eCNIA TPABUIIBHO BBITIOITHUI
MeHee MOJIOBUHBI

paboThI.

Orenka
pe3yJIbTaTOB U
MMICHEMEHHOTO
orpoca




5. TumoBble KOHTPOJbHBIE 3aJaHUS WIN HHbIE Y4e0HO-MeTOANYEeCKHEe MaTePHAJIbI,
Heo0X0UMBbIe VISl OLlEHNBAHMS CTeNeHH ¢(POPMHUPOBAHHOCTH KOMIIETEHIIHII B Ipoiecce
O0CBOEHHUS Y4eOHOI TN CHUNIHHBI

5.1. 3agaHus K NPaKTHYECKUM padoTam
YK-4, IIK-8

1. Odopmure nmucrMoO Ha GJIaHKE C YIJIOBBIM PACIIONIOKEHHEM PEKBU3UTOB B COOTBETCTBUU C
['OCT P 7.0.97-2016.

Aptop mucema - I[IPABUTEJIBCTBO MOCKBBI, KOMUTET I10 JAEJIAM O
HECOCTOSATEJIbBHOCTHU r. MoCKBBL.

CnpaBouHble JaHHBIC aBTOpa NMuchma - JIyosiHckuit mip.,5 crp.1, Mocksa 101000 Ten. 925-35-
58.

JlaTa u perucTpaMoHHbIA HOMep nuchMma - 27.03.2019 Ne 67/01-09.

Anpecar - [Ipeacenarento ¢ponna nmymectsa r. Mocksl M.H. ConoBbeBy yi. [Ipeuncrenka,
n. 17, Mocksa, 119034.

3arosioBok - O mpe10CTaBIEHUU JaHHBIX O pa3Mepe J0JIM IOCyJapCcTBa B yCTABHOM KaluTaje
MPEITPUITHSL.

Tekct - B coorBercTBuM ¢ 1. 10 nocranosnenus [IpaBurenscta PO ot 20 mast 1994r. Ne 498
«O HEKOTOpBIX Mepax IO pealn3alli 3aKOHOAATENIbCTBA O HECOCTOATEIBHOCTU (OAHKPOTCTBE)
npennpusaThii mpocuM Bac B Haml ajgpec JaHHBIE O pa3Mepe 0N TOoCyAapcTBa B YCTaBHOM
kanutasie OAO MockoBckuii xae6o3aBoa Ne 18, pacniosnoxkeHHOTo 10 ajapecy: yi. Hukutunckas, a.
45.

[TonnuceiBaer 3am. npeacenarens O.J1. Jimurpues.

Ucnonuutens - O.B. Tumomenko 924-89-01.

2. CocraButh akT peBusnn kKaccel npeanpusatus TOO "Cnaprak" Ne 15 or 14.03.20 .
OcHoBaHueM siBisieTCs TpuKka3 aupexkropa Ne 165 ot 13.03.20 .

B cocraB komMuccuu, NpoBOAAIIEN PEBU3HIO BXOJAT:

[Ipencenarens - 3am. aupextopa C.H. Ko3nos.

YsneHbl KOMUCCHHU:

1. I'n. Oyxrantep H.M. Poroga.

2.Cr. 6yxrantep 3.A. Oprosa.

3. byxranrep O.U. Yuaesa.

[TpucyrcTBoBanu: 3am. ri. 6yxranrepa I'.H. Kopones, kaccup B.. Makcumoga.

PeBusus Op11a mpoBenena B epuon ¢ 14.03.20  mo 16.03.20 .

B pesynbpraTe npoBeEHHON PEBU3UH YCTAHOBIIEHO:

1. OcTaTok HaTMYHBIX JEHET B Kacce 1o coctosiHuio Ha 14.03.20  coryiacHO KacCOBOW KHUTH
U JJaHHBIM OyXTaJTepCKOro yuyeTa AoJKeH cocTaBisaTh S000 pyo.

2. dakTUYEeCKU OCTATOK HAJTMYIHBIX JeHeT B Kacce cocrapiseT 4800 py0. HemocTtaua nener B
kacce - 200 pyo®.

3. HenocTraua Hanmn4HBIX ACHET B Kacce oOpa3oBajack 1o BuHe kaccupa B.M. MakcumoBoii.

AKT cocTaBlieH B 3-X ak3eMIusipax: 1-if ok3. - B neno Ne 05-11,

2-11 9K3. -AUPEKTOPY MPEATIPHSITHS,

3-1 9K3. - T71. OyXTanTepy.

B npunoxxenun obbsacHuTeNbHAs 3anucka kaccupa B.M. MakcumoBoii Ha 1 1. B 1 3k3. (camy
OOBSICHUTENIbHYIO 3allUCKy NMHCaTh HE HYKHO, HEOOXOJMMO B TEKCTE aKTa CJeNaTh MOMETKY O
HAJIMYUU TPUITIOKEHUI).

Odopmuts rpud yrBepxaenus: nupekrop A.A. bepkyr, nara yreepxxaenus 18.03.20 .

OdopMUTh peKBU3UT "OTMETKA O HANIPABJIEHUHU JOKYMEHTA B JI€N10".

Hcnonnurens B.A. Anykun gara 25.03.20 .



3. CocTaBuTh MOJDKHOCTHYIO MHCTpyKHuio misi oyxrantepa 3A0 «JIMPAy IlaBmoBa H.A.,
nupektop ¢upmbl CrinpuoHoB A.B., ocTanbHbIE pEKBU3UTHI yKa3aTh CAaMOCTOSITEIBHO.

4. CocraBuTh MpHUKa3, Ucnoib3ysa cieaywoomue nanusie. OO0 «Meuta» Ilonsikos B.M. 10
OKTSIOps TEKYILEro roja u3fajl IpHUKa3 O MPOBEIECHUU MHBEHTAPU3ALMU TOBAPHO-MAaTEpPHATbHBIX
LeHHOocTe Ha ckiage npeanpuardd. OH Ha3HAuMI KOMMCCHUIO TI0J IPEACENaTeIbCTBOM
KOMMepYecKkoro aupekropa 3osiorapeBa E.M. B cocraB xomMuccuu BONUIM TJIaBHBIA OyXxranTep
Bonomuna E.H. u Oyxranrep MBanoBa B.C. B mpukasze ObUI0 MOpPYy4eHO NpPEACTAaBUTH Ha
YTBEPKACHHUE TOKYMEHTBI CKIJIAJCKOr0 y4yeTa (M0 cOCTOSHUIO Ha 1 OKTSIOps) M oTYeThl 00 OcTaTKax
TOBapHO-MaTEePUAIBHBIX IIeHHOCTeH (110 cocTosiHUIO Ha 10 okTA0ps) k 15 okTsa0ps. [IpoekT nmpukasa
OBLIT 3aBU3UPOBAH YKOHOMHUCTOM npeanpusatus Mutunoit O.A.

5. CocraBuTh MPOTOKOJ aJIMHHHCTPATHBHOIO COBCIIAHUS JIUPEKIMU KOOIIEpaTHBA
«KBagpar», Ha KOTOPOM OBLI PACCMOTPEH BOIMPOC O MOOMIPEHUU PAOOTHUKOB MPEIIPHUSITHS TI0
utoram roja. [locie oOCyXIeHHS aJIMUHUCTPATHBHOE COBEUIAHHME TPUHSIIO PEIICHHE MOOIIPHUTH
pabOTHUKOB MPEANPHUATHS B pa3Mepe MECSYHOrO OKiIana. Beimmary OyXraiarepuul MpearnpusTHS
npousBectu 10 25.12.2024. OcranpHble JaHHBIE YKAKUTE CAMOCTOSITENBLHO.

6. BHecTtn HE0OX0mMMBbIe HCTTpaBieHus B opopmieHne pekBu3uTa «I pud yTBepKIACHUY.
«YTBEPKIACHO»:

Pacnopsixenue IIpencenarens

I'ocynapcrBennoit n1ymsl @C PO

Ne 555p/8 ot 01 oxTs16pst 2022 rona

NHCTPYKLMA

5.2. Bonnpocsl AJ1 yCTHOTO onpoca
YK-4, T1K-8

1. Vuudukauus u cranzapTuzanus ynpaBIeHYECKHX JOKYMEHTOB.

2. Dramsl pa3BUTHUS AETIONPON3BOICTBA B Poccun.

3. ®yHKIMU JOKYMEHTOB.

4. 3akoHonarenbHble U IpaBoBble akThl P B obmactu nHdopmanny, JOKYMEHTOBEIECHUS U
JIeNTOTIPOU3BOICTBA.

5. TocymapcTBeHHas cucTeMa JOKYMEHTAIIMOHHOTO 00eCTIeUeHHsI YIIpaBICHUSI.
Oobmepoccuiickue KiaccuPpuKaTopbl HH(HOPMAIHH.
OOb1epoccuiickuii KjracCUPpUKaTOp yIpaBIeHYECKON HHpOpMaLuH.
Knaccudukanus ynpaBieHUECKUX JOKYMEHTOB.
. CTpykTypa ynpaBJIeHUECKOTO JOKYMEHTA.

10. TpeGoBanust K  OGOPMIEHHIO  PEKBU3UTOB  OpPraHMU3alMOHHO-PACTIOPSIUTENbHBIX
JIOKYMEHTOB.

11. bnanku. OcobeHHoCTH 0pOPMIIEHHS Pa3IMYHbIX BUIOB OnaHkoB. TpeGoBaHus K OlaHKaM
JIOKYMEHTOB.

12. JIoxyMeHTBI OrpaHHYEHHOI'0 JOCTYyIA.

13. Buapl opraHu3aliMOHHO-TIPABOBBIX JOKYMEHTOB.

14. CrpyxTypa 1 ohopMIIeHHE pa3IHYHBIX BHIOB OPTraHU3alMOHHO-TIPABOBBIX JTOKYMEHTOB.

15. Hasnauenwue, coctaB, 0(OpMIICHHE yCTaBa.

16. Hasnauenwue, coctaB, 0pOpMIICHHE PETIIaMEHTA.

17. Hasnauenwue, coctaB, 0(pOpMIICHHE IITATHOT'O PACIIHCAHUSI.

18. JlomKHOCTHASt MHCTPYKIIHS.

19. Odopmnenue npuka3oB U yKa3oB.

20. OdopmiteHre TOCTAaHOBICHUIA U PETIICHHH.

21. OdopmiieHue yKa3zaHUI U pacIOPSKEHUIH.

©ooNe



22. Tlpouecc MOATOTOBKH PaCHOPSAIUTENbHBIX JOKYMEHTOB IPU KOJUIETHAIBHOM MPHUHITUN
peLICHU.

23. TloaroToBka MpUKa30B U KX 0GOPMIICHHE.

24. TloaroToBKa MOCTAaHOBIICHUH U X oopMIIeHHE.

25. CmyxeOHbIe TUChMA: BHJIBI, TPEOOBAaHUS K O(YOPMIICHHIO.

26. IIpotokoun: hopMmbl, cocTaB, TpeOOBaHU K 0opMIIeHHUIO. Brinicka U3 mpoTokoa.

27. OdopmiieHHE aKTOB.

28. Ilepenucka: Ha3HaYCHUE, COCTAB.

29. JloxianHas, ciaykeOHas, 0ObSICHUTEIIbHAS 3aITUCKH.

30. Odopmienue cripaBoK.

31. Cpoku XxpaHeHHUs JOKYMEHTOB I10 JINYHOMY COCTaBYy.

32. YuudunupoBanHsie GOPMBI TOKYyMEHTOB MO JUYHOMY COCTaBY.

33. Texuomorunyeckas 1emno4yka oOpabOTKU U IBUKEHUS TOKYMEHTOB.

34. Cpoxu XpaHeHHs JOKYMEHTOB.

35. HasznaueHue u cocTaB MHCTPYKIUU MO JAEIOMPOU3BOICTRY.

36. IlepeyeHb THUIIOBBIX YIPABICHYECKHX apXUBHBIX JTOKYMEHTOB, 00pa3yIOUINXCs B MPOLECCEe
JESITEIbBHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS U OpTaHMU3AIHiM, ¢
yKa3aHHEM CPOKOB XPaHEHHUSI.

37. Ilpuem u nepBuyHas 006pabOTKa MOCTYMAOIIUX B OPraHU3ALUIO0 JTOKYMEHTOB.

38. [IpenBaputenbHOE PACCMOTPEHHE U PACTIPE/ICIICHNE TIOKYMEHTOB.

39. Perucrpanusi TOKyMEHTOB.

40. KoHTpoIb UCTIONHEHHS JOKYMEHTOB B OpPTaHU3aIIHH.

41. ConeprkaHrue HOMEHKJIATYPBI JIE]I OpraHU3aIUH.

42. OpraHusanus XpaHeHHUs JOKYMEHTOB.

43. OcHOBHBIE TPeOOBaHUS, IPEABIBIAEMbIC K OPOPMIICHHUIO JIE]I.

44, TlpaBuna GpopMHUPOBaHUS Pa3TMYHBIX KATETOPUI JOKYMEHTOB B JIejIa.

45. DxcnepTH3a LEHHOCTH JOKYMEHTOB.

5.3. Bonpocsl k 3auery
YK-4, T1K-8

1. CymHocTh U CTPYKTYpa JOKYMEHTAIMOHHOTO 00ECTIeYeHUs YIIPaBICHHS.

2. Ponp nokymeHTarmmoHHOTO 0OecTieueH sl YIPaBICHHS B IEATEIIEHOCTH TOCY/IapCTBEHHBIX
OpraHoB.

3. JlokyMmeHT, OCHOBHBIE TOHATHUS, PYHKIIUH U CTIOCOOBI JOKYMEHTHPOBAHHS.

4. Haznauenune Enunoil rocynapctBeHHol cuctemsl aenonpousBojactsa (EI'CI) u ee posb
B JJOKYMEHTAI[MOHHOM O0€CIeUYeHUH YIIPaBJICHUS.

5. Hasnauenme wu cTpykTypa l'OoCymapCTBEHHOW  CHCTEMBI JOKYMEHTAI[HOHHOI'O
obecnieuenus ynpasieHus (CHOY).

6. Cucrembl HIEKTPOHHOTO JOKYMEHTOOOOPOTa, HUX KiIacCUpHUKAIMI, OCOOEHHOCTH
BHEJIPEHUS U TEHJICHIIUU Pa3BUTHSL.

7. VYHuHUKanMg W CTaHAApPTU3alMs KaK OCHOBHOE HAIpaBJIEHHE COBEPIIEHCTBOBAHUS
JIOKYMEHTOB.

8. Cucrembl JOKyMeHTallMU. Y HUDUIIUPOBAHHbBIE CUCTEMBI JJOKYMEHTAIUH.

9. CocraB 1 HazHau€HHE IOCYJAPCTBEHHBIX (HALIMOHAJIBHBIX) CTAHAAPTOB, PETYIUPYIOIINX
JOKYMEHTAIlMOHHOE 00eCrieYeHre yIpaBIeHHUS.

10. CocraB W Ha3HayeHHWE 3aKOHOJATENBHBIX aKTOB  Poccuiickoit ~ ®exnepanuu,
PEryIUpYOIUX TOKYMEHTAlMOHHOE 00eCIeYeHre YIIPaBICHHUS.

11. Xapakrepuctuka, coctaB u coaepxkanue [[OCT P 7.0.97-2016.

12. CocraB pexsusutoB OPJl, mpaBmia ux ohopMIICHHS.

13. Buzpl 61aHKOB TOKYMEHTOB, UX XapakTepucTtuka. [IpaBuina odopmiienus, U3roTOBJICHUS,
yuéTa, UCTOIb30BAHUSA U XpaHEHUs OJIAaHKOB OpraHU3alluy.

14. IOpuanyeckas cuia 10KyMEHTOB.



15. XapakTepuCTMKa M COCTaB OPraHU3alMOHHO-TIPABOBBIX JIOKYMEHTOB: TpeOOBaHUS K
COCTaBJICHUIO M 0(OPMIICHHIO.

16. XapakTepucTHKa M COCTaB PACHOPSAUTEIBHBIX JTOKYMEHTOB: TPEOOBAaHUS K COCTABIICHHIO
U 0()OpMIICHUIO.

17. XapakTepucTHKa U COCTaB WH(POPMAIMOHHO-CIIPABOYHBIX JTOKYMEHTOB: TPEOOBaHHS K
COCTaBJICHUIO ¥ 0(OPMIICHHIO.

18. Hopwmbl cTHIISI yIIpaBICHYECKHUX JTIOKYMEHTOB.

19. VauduuupoBaHHsie GOpMbI MEPBUUHON YUETHOH TOKYMEHTALUHU 1O y4YeTy TPyAa U €ro
orarel. O0mue npasmia opOPMIICHHS PUKA30B 110 JTUIHOMY COCTaBY.

20. CrpykTypa OpraHu3alMOHHO-PACTIOPSIIUTEILHON JOKYMEHTAIIUH.

21. OcoOEHHOCTH TOKYMEHTHPOBAHUS JTAllOB TPYAOBOH JIEATEILHOCTH PAaOOTHUKA: MPHEM,
nepeBo/l, OTIMYCK, KOMaHAMPOBKA, YBOJIbHEHHUE, MOOIIPEHUE, TUCIUITIMHAPHOE B3bICKAHUE.

22. 3amaun, (QYHKIIMU W THIIOBBIC CTPYKTYPBI CIYKOBbI JOKYMEHTAI[MOHHOTO OOeCIeYeHUs
yIIpaBJICHUSL.

23. OcoOeHHOCTH OpraHu3alnuu paboThl C KOHPHUICHIIUAIBHBIMU TOKYMEHTAMU.

24. Homenknartypa Jen: TOpPSJIOK COCTaBICHHS, OQOPMIICHHS, YTBEPKICHHS u
NPUMEHCHUSI.

25. TpuHnmns! 1 GopMbI OpraHU3aLUH IETONPOU3BOJICTBA HA MPEAPUATHH.

26. TloHsTHe, MPUHIIUIIBI U XapAKTEPUCTHKHU IOKYMEHTOOOOPOTA.

27. OCHOBHBIC ATaNbl JOKYMEHTOO00POTA.

28. IlepBoHauanbHas 00pabOTKa TOKYMEHTOB B OpraHHU3aIlHH.

29. TexHOJIOTHS paCCMOTPEHHS TOKYMEHTOB B OpTraHU3aIHH.

30. DkcnepTH3a EHHOCTH JOKYMEHTOB.

6. TpeboBaHus K yCJIOBHSIM peajin3alnu padoyeil mporpaMmsbl 11 CHHIJIMHBI

6.1.006mecucTeMHble TPeOOBAHUS
DnekTpoHHas nHQOpMaIMOHHO-00pa3oBarebHas cpeaa PIBOY BO «KUT'Y»

http://kchgu.ru - anpec odurmansHOrO caiita yHUBEPCUTETA.

https://do.kchqgu.ru - anexTponHas nHpOpMannoHHO-00pa3oBarenbHas cpena KUI'Y.

DNEeKTPOHHO-OMOINOTEUHBIE CUCTEMBI (3IEKTPOHHBIE OMOIMOTEKN)

YueOHblii roa HanMeHoBaHMe JOKYMEHTA ¢ YKAa3aHHEM Cpok aeiicrBust
PEKBU3HTOB JOKYMEHTA
2023/2024 HoroBop Ne915 926c OOO  «3nanuym» ot | JlelicTByeT 10
y4eOHBIN ToJ 12.05.2023r. 15.05.2024r.

OneKkTpoHHO-OMOnmoreuHass  cucremMa  «JlaHby». | beccpounblit
Horosop Ne COb HB-294 ot 1 nexabps 2020 rona.
2023/2024 OnextponHas 6ubmmoreka KUI'Y (3.b.).Ilonoxenue | beccpounsrii
yueOHbirogy | 060 Ob  yTrBepkaeHO VYYEeHBIM COBETOM  OT
30.09.2015r.ITpotokon Ne 1). DnekTpoHHBIN ajpec:
https: kchgu.ru/biblioteka - kchgu/
2023/2024 OnexTpoHHas oubnmoreka FOpaiit
yueOHBIN ToJ|

2023/2024 DNIEeKTPOHHO-OUOINOTEUYHBIE CUCTEMBI:
y4eOHBIN ToJ
2024/2025 Hayunast HIIEKTPOHHAsI oubmmnoreka | beccpouno
yaeOnbiii ron | «kELIBRARY.RU» - https://www.elibrary.ru.
JInnen3nonHoe coTalIeHue Nol15646 oT

01.08.2014r.becruiatHo.



http://kchgu.ru/
https://www.elibrary.ru/

HarmmonaneHast snextponHass Oubnuoreka (HDOB)
— https://rusneb.ru. Torosop Nel01/H2B/1391 ot
22.03.2016r.becmiatHo.

Dnekrponnslii pecype «Polred.com O630p CMU»
— https://polpred.com. Cornamenue. becruiatHo.

MaTepHaJILHO-TeXHH‘leCRoe Hu y‘leﬁHO-MeTOHI/I‘leCKOC odecmevyeHue AUCHHUIIIMHBI

HaunmeHnoBaHue noMelieHnii 1Jisi MPoBeieHUs BceX BUAOB yueOHOMH
JAesTeJbHOCTH, MPETYCMOTPEHHOH y4eOHBIM MJIAHOM, B TOM YHCIIE
NMOMeEIeHUsl Uil CaMOCTOSITeJbHOW PpadoThl, C yKa3aHHeM
nepeyHsi OCHOBHOIO0 000pPYIOBaHMS, YUeOHO-HATJISIHBIX MOCOOU
U HCI0JIb3yeMOro MPOrpaMMHOTr0 odecneyeHHst

Ajpec nmoMeuneHuu
JJIsl IPOBeIeHMs]
BCeX BU/JI0B y4eOHOM
AesITeJHbHOCTH,
NpeaycMOTPEeHHOM
Y4eOHBIM MJIAHOM

VYueOHast ay JUTOpHS AJIsl IPOBECHUS 3aHATHI JICKIIMOHHOTO TUIIA, 3aHITHH
MPAaKTUYECKOTO TUIA, KypPCOBOTO MPOEKTUPOBAHUS (BBIIIOJHEHUS KyPCOBBIX padoT),
TPYINOBBIX U MHANBUIYATbHBIX KOHCYJIBTAIMI, TEKYIIEr0 KOHTPOIIS 1
MPOMEKYTOYHOI aTTeCcTalHH,

Crienanu3upoBaHHas MeOeb:

CTOJIbI YYCHUYCCKUC, CTYJIbs, 1OCKA MapKCpHasi.

Y4eOHO-HarIsAAHbIC TOCO0Us (B 3JICKTPOHHOM BHUJIE).

TexHUYeCKUe CPEICTBA O0YUCHHS:

WHTepakTHBHAS TOCKA B KOMILJICKTE C IPOEKTOPOM, CHCTEMHbII OJI0K ¢
INOAKJIIFOYCHHUEM K I/IHq)OpMaI_II/IOHHO-TeHeKOMMyHHKaHHOHHOﬁ CCTU ((HHTepHeT» u
obecrneyeHneM J0CTyma B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTENIbHYIO CpEy
YHUBEPCHUTETA.

JIMueH3MOHHOE POrpaMMHOE 00ecIieYeHHUE:

Microsoft Windows (JIuniensus Ne 60290784), Geccpounast

Microsoft Office (JTuuensust Ne 60127446), 6Geccpounas

ABBY Fine Reader (numensus Ne FCRP-1100-1002-3937), 6eccpounas

Calculate Linux (suecén B8 EPPII [Ipukazom Munkomceszu Ne665 ot 30.11.2018-
2020), 6eccpounast

Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

Awntusupyc Kacniepckoro. Jleficteyer g0 03.03.2025r. (Jlorosop Ne 56/2023 ot 25
sHBaps 2023r.)

369200, KapagaeBo-
Yepkecckas
PecmryGunka, .
Kapauaesck, yi.
Jlennna, 29. YueOHbBII
Kopmyc,ayn. 41

AyauTopusi U CaMOCTOSITENbHON paboThl 00yYaronUXCs.
Cneyuanusupoeannas mebenn:
CTOJIbl YYCHHYECKHUE, CTYIIbS, JOCKA MEJIOBas.
Yuebno-naennonvie nocobus (8 snexmponnom euoe).
Texuuueckue cpedcmea obyuenus:
HOYTOYKH B KOJIMYECTBE 3 IIT. C HOAKIIOYCHHEM K HH)OPMAIIHOHHO-
TeNEeKOMMYHHKAIIMOHHOM ceTn «VHTepHeT» U obecriedeHreM I0CTYIa B 3JICKTPOHHYIO
HH(POPMALIMOHHO-00PAa30BATEIbHYIO CPE/ly YHHBEPCHTETA.
Jluyensuonnoe npocpammuoe obecnevenue:
—  Microsoft Windows (JIuuensus Ne 60290784), 6eccpounas
— Microsoft Office (JIutiensust Ne 60127446), 6eccpounas
— ABBY Fine Reader (uniensust Ne FCRP-1100-1002-3937), Geccpounast
— Calculate Linux (Buecén B8 EPPII Ipukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), 6eccpounas
— Google G Suite for Education (IC: 01i1p5u8), 6eccpounast
— Antuupyc Kacnepckoro. eiictByer no 03.03.2025r. (Jorosop Ne 56/2023 ot
25 suBaps 2023r.)

369200, Kapauaeso-
UYepkecckas Pecrrybmmka,
r. Kapauaesck, yi1.
Jlenuna, 29.
Y4eOHO-1a00paTOpHBIi
Kopmyc, aya. 507



https://rusneb.ru/
https://polpred.com/

UuraneHslii 3a11, 80 mect, 10 KOMIBIOTEPOB. 369200, Kapauaeso-

Cneyuanusuposannas medeib: CTOIbl y4eHUYECKHUE, CTYIIbS. Yepkecckas Pecnybnmka,
Texnuueckue cpeocmea o0yueHus: r. Kapauaesck, yi.
Hucmeit Bpaiins ALVA ¢ mporpammoii akparHoro ysenuuurensi MAGic Pro; Jlenuna, 29.
CTaIlMOHAPHBIN BHUmeoyBennuuTens Ciear View ¢ MOHHTOpOM; Y4eOHO-1ab0paTopHBIit
2 xoMbOTepHbIX posuiepa USB&PS/2; kinaBuatypa ¢ Haknaakoi (JJLIT); Kopmyc, kab. 102 a.

aKyCTHUeCKast CHCTeMa CBOGOIHOTO 3ByKOoBOTO TIoIst Front Row to Go/$;
HepPCOHAIbHBIC KOMIIBIOTEPHI ¢ BO3MOXKHOCTBIO MOAKIIOYEHHS K ceTH «HTepHeT» U
obecrieueHreM JI0CTYTIa B JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeIbHYIO CPEIy
YHUBEPCUTETA.
Jluyensuonnoe npozpammuoe obecneuenue:
—  Microsoft Windows (JTunensus Ne 60290784), 6eccpounas
— Microsoft Office (JIutiensust Ne 60127446), 6eccpounas
— ABBY Fine Reader (turiensust Ne FCRP-1100-1002-3937), 6eccpounas
— Calculate Linux (suecén B8 EPPII Ipukazom MunkoMcBsizu Ne665 ot
30.11.2018-2020), 6eccpounast
— Google G Suite for Education (IC: 01i1p5u8), 6eccpounast
—  Awnrusupyc Kacnepckoro. Jleficteyer a0 03.03.2025r. (JJoroBop Ne 56/2023
ot 25 suBaps 2023r.)

7. Ocob0eHHOCTH peajm3anu JUCHUIIJIMHBI 1JIsI THBAJIU/I0B U JIUIl COTPAaHUYCHHBIMUA
BO3MOKHOCTSIMH 310POBbS

Jus mann ¢ OB3 w/mmm ¢ wHBanmuaHocThio PIIJI pa3spabaTeiBaeTcss Ha OCHOBaHUHU
«[Tonoxenuss o0 opraHm3ay 00pa30BATEIBLHOTO IMpolecca Uisi O0yYeHUS WHBAIHIOB M JIHI C
OTPaHUYEHHBIMU BO3MOXKHOCTSMH 37I0POBbSi B (peiepalibHOM TOCYAapCTBEHHOM OOJKETHOM
00pa3oBaTebHOM YUYPEKIACHUU BBICILIETO o0pa3oBaHus «KapauaeBo-Uepkecckuii
roCyJapCTBEHHBIN YHUBEpCUTET UMEHH Y. [[. AnneBay.
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